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Site/Building Review Flowchart 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE:  This flowchart and attachment are provided as a generalized illustration of how site plan development, building renovation or change of use is reviewed.  It 
does not stand in place of the ordinance.  Applicants must review the language in the Zoning Ordinance itself (Article 19, Site Plan Procedural and Approval Process) 

when submitting an application.  
(January 2021.) 

Applicant submits information for site development, 
building renovation, or change of use.   

The City Planner determines the type of review that 
is needed. 

PLANNING 
COMMISSION 

REVIEW 
If the criteria in list A 
(attached) apply, the 

Planning Commission 
must conduct the 

review. 

EXCEPTIONS TO 
PC/MINOR ADMIN. 

REVIEW 
If the criteria in list C-1 
(attached) apply, the 

Building Official  
conducts the review 
and issues permits. 

MINOR 
ADMINISTRATIVE 

REVIEW 
If the criteria in list B 
(attached) apply, the 

PC Chair, City 
Manager, & Planning 

Consultant must 
conduct the review. 

Applicant submits a request to deviate from (i.e., 
modify) an approved site plan.   

The Building Official determines the type of review 
that is needed. 

If request is 
denied or if 
there is not 

agreement, PC 
must review. 

If the criteria in list C-2 
(attached) apply, the 

Building Official  
conducts the review 
and issues permits.  


